
 
6.2.3 Additional Information 
 
1. Administration:  

• All the important information and notices related to students are displayed on the 
Institute's website (www.msijanakpuri.com). 

• The institute has maintained its well-updated internal system via e-mails. It encourages 
optimization of Internet technology for information dissemination. 

• The SMS system is followed for dissemination of information including regular notice to 

all faculty members. 

• A biometric attendance system is followed for recording the attendance of the staff. 

• The college uses its electronic database and information systems to ensure a data-driven 

approach to decision-making. 

• Library uses an In-out management system (web-based application) which is used to 

track the patrons who visit the library. The system uses a Koha database to fetch the 

information of patrons and store it in another database along with the location, entry time 

and exit time. 

• The records are kept in both physical as well as digital formats (spreadsheets, PDFs, etc.) 

for easy retrieval and storage. 

• Campus-wide surveillance has been ensured through the installation and maintenance of 

CCTV cameras at all strategic locations. 

• All seminar rooms, conference rooms, and numerous classrooms are ICT-enabled, with 

projectors, screens, and CCTV surveillance. 

 
2. Finance and Accounts:   

• To ensure easy availability of data and long-term storage, the accounts department is 
ensuring the digitalization of its records. 

• The Institute uses Tally software to perform accurate calculations and is used by 

Accounting Information.  

• The college provides a salary to its staff through online banking. 

• E-compliance to regulatory authorities is done on a timely basis as and when required. 

• The TDS Computation and TDS filing is done electronically by Computax software. 

• Salary/Pay slips are generated by using Tally ERP Software.  

 

3. Student Admission and Support:  

• The admission process to the Institute is governed by the rules, regulations, and guidelines 

of the Guru Gobind Singh Indraprastha University (GGSIPU). The admission process is 

fully online and is conducted by the GGSIPU University. 

• To augment the online admission process of the University, the college takes various 

initiatives to improve the timeliness and dissemination of information. Frequent updates 

related to admission are made on the college website related to the admission process for 

the potential applicants. 

• MS Teams & Google Classroom are used to share Subject notes of the students 

electronically for their easy retrieval. 

• Customized Portal on the college website for the payment of annual fees. 

(https://www.msijanakpuri.com/online-fee-payment-for-students/) 

http://www.msijanakpuri.com/


• E-modules of all subjects following the University syllabus has been designed by the 

subject teachers and are available on the library portal for the students.  

• Alice for Windows, an integrated library automation software package is used for 

Acquisition, Circulation, and Management of books. 

 

4. Examination:  

• While the examination schedule is administered by the Guru Gobind Singh Indraprastha 

University, the Institute takes proactive measures to ensure relevant and timely information 

dissemination amongst students through e-mails and WhatsApp groups. 

• Notifications before examination such as submission of examination forms are timely 

displayed on the college website and notice boards. 

• Examination duties are intimated to the faculty members through official mail. 

• Updation of the internal marks of the students is done at the university portal online. 

• The result for the End-Term Examination is also displayed online on the University 

Website. 

 

 

 
 

 


































































































































































